DGCST012 - The Scafftag System


Introduction

Scaffolding must be regularly checked, by suitably qualified people, to ensure it is safe for people to work on.

Many companies use the Scafftag system to monitor and control the condition of scaffolding.  This system ensures scaffolding is regularly inspected.

It is important for you to understand:

· how the Scafftag system operates; and

· what your responsibilities are for checking Scafftags.

It is your responsibility to ensure the scaffolding you are going to work on has been properly inspected and is safe to use.

The Scafftag System


When scaffolding is under construction a “Scafftag Holder” must be placed on all scaffold access points.

The “Scafftag Holder” has a prohibition symbol and the words “Do not use scaffold” written on it.

This tells you:

· the scaffold is under construction; and

· it has not been inspected and is not approved for use.

No-one, apart from the people involved in the construction, is allowed onto a scaffold while this symbol is shown.

Once the scaffold has been constructed it must be checked by an Authorised Inspector.  The Authorised Inspector must check the scaffold is safe to use and meets the requirements of:

· Safety Standards; and

· Occupational Safety and Health Regulations.


If the scaffold is safe and meets these requirements the Authorised Inspector will fill in an “Inspection” tag.

The details which must be completed on the green coloured side of this tag include:

· location of the scaffold;

· date erected;

· the name of the person who requested the scaffold;

· the name of the person who erected the scaffold;

· the name and signature of the Authorised Inspector; and

· the load rating of the scaffold.

The “Inspection” tag is fitted inside the Scafftag Holder with the completed green side facing outwards.

This means “Scaffold safe for use”.

A duplicate “Inspection” tag is kept in the Authorised Inspector’s office for each scaffold in use on site.

On-going Inspections


“How long is it before the tag is invalid and the scaffold must be re-checked?”


Every 14 days the scaffold must be inspected by the Authorised Inspector.

The reverse side of the “Inspection Tag” is coloured yellow.  This side of the card is used to record the details of the fortnightly inspections.

If the scaffold is in a safe condition the Authorised Inspector must:

· record the inspection details on the yellow side of the “Inspection” tag; and

· return the tag into the Scafftag Holder with the green side facing outwards.

This means the scaffold is safe and can continue to be used.

The duplicate tag will also be updated by the Authorised Inspector.

If there is a fault or defect with the scaffolding, the Authorised Inspector must:

· immediately stop all work on the scaffold; and

· remove the “Inspection” tag from the Scafftag holder.

The Scafftag Holder will then show the red “Do not use scaffold” sign which means no-one, apart from the people correcting the scaffold faults, is allowed onto the scaffold.

The “Inspection” tag can only be replaced when:

· the faults have been corrected; and 

· the Authorised Inspector has completed a further inspection.

The “Inspection” tag must be removed, by the Authorised Inspector, from the Scafftag Holder when a scaffold is no longer required and is due to be dismantled.

Your Responsibilities


Everyone who works on scaffolds is responsible for checking there is a valid “Inspection” tag in the Scafftag Holder.

Never work on a scaffold which does not have a valid “Inspection” card in the Scafftag Holder, unless you are:

· constructing or dismantling a scaffold; and

· under the supervision of a licensed scaffolder.

Always check for the last inspection date which is shown on the yellow side of the “Inspection” tag.  If this is more than 14 days prior you should contact the Authorised Inspector immediately to have an inspection of the scaffold carried out.

Always check the load rating of the scaffold on the “Inspection” tag.  Take note of the load rating box which is ticked on the tag and ensure you do not exceed it.

If you detect any faults with the scaffold, even if it has a valid “Inspection” tag, report the problem immediately to the Authorised Inspector.

Summary

Scaffold which is under construction must be fitted with a Scafftag Holder at all access points.

Scaffolds must not be used until it has been checked by an Authorised Inspector, and fitted with a green “Inspection” tag.

Scaffolds must be re-inspected every 14 days by an Authorised inspector. 

Always check if the “Inspection” tag is valid before you begin working on a scaffold.
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Hand out sheet 1 – The scaffold tag holder











Further References for the Supervisor/Presenter





OH&S 1996 


“Regulation 3.72”
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Hand out sheet 2 – The inspection tag








Hand out sheet 3 – On-going inspections








Hand out sheet 4 – Your responsibilities
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