Purchase Order – Invoice Recieval
This module could sit in either purchase orders, or account s payable. The origin of the data is purchase orders, so this is why it sits here. The object of this module is match accounts payable invoices against lines on the purchase order. If the invoice is for a lesser amount than the value of the order, then lines are either not selected, or quantities are back ordered, as the case may be.
Below is the batch screen for a blank batch. We must enter a new or existing batch number, along with a valid posting date. 
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Purchase Order-Invoice Recieyal

‘Thismodule could sit in either purchase orders, or accounts payable. The origin of the data s purchase
orders, so this is why it sits here. The object of this module is match accounts payable invoices against
lines on the purchase order. If the invoice is for a lesser amount than the value of the order, then lines
are either not selected, or quantities are back ordered, as the case may be

Below s the batch screen fora blank batch. We must entera new or existingbatch number, along with a
valid posting date.
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The grid on the first tab shown above is a dynamic list of invoices included in the batch. If we wanted to edit an invoice in the batch, we could either enter in the invoice number field on the next tab, or we could double click a valid line from above, which will pre-fill all fields. If the batch has contents, the counters at the top will adjust accordingly. 

Invoices in batches are not yet posted to the general ledger. The value of the outstanding items is included in jobs sub ledger.  Below is a sample of an invoice partially received. We nominate the sequence number of the purchase order lines. This is simply the line number allocated during purchase order creation. Lines are incremented by five so as to give room to insert details at a later date if required.
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‘The grid on the first tab shown above s a dynamic list of invoices included in the batch. If we wantedto
editan invoice in the batch, we could either enterin the invoice number field on the nexttab, or we
could double dlick a valid line from above, which will pre-fill allfields. If the batch has contents, the
countersatthe top will adjust accordingly.

Invoicesin batchesare notyet posted to the generalledger. The value of the outstandingitemsis
included in jobs subledger. Below is a sample of an invoice partially received. We nominate the
sequence number of the purchase order lines. This is simply the line number allocated during purchase
order creation. Lines are incremented by five 50 as to give room toinsert details at a later date if
required.
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As you can see above, the line selection process imports all values from the original purchase order. Occasionally, the GST values are required to be altered by cents, as suppliers have differing standards for rounding.  Tron uses the standard nearest to method.

As soon as we save the current line, the purchase order and sequence is updated in the pick list. The method is that one invoice can span several purchase orders, and this list tracks the selections so far. We are not able to alter the original costing information from the purchase order. If the costing seemed to be incorrect, we would have to exit out and alter the purchase order.
Not quite visible in the purchase order lines grid, is the “Batch Invoice” marker. This indicates this line has already been invoiced in the batch, and if in another batch, what batch number. You may only pick purchase order lines that are in the current batch, or have not been selected elsewhere. 

The purpose of this feature is so you can see the entire order, and know which lines have / have not been selected. You will also notice the Sequence number in the invoice details has advanced to “10”. This assumes you would want to, by default, select the next available line. Once all lines have been selected, and the calculated values agree with the invoice values, the cursor highlights the “Save Invoice” button. As soon as you click save, the invoice details are cleared. By default, the previous creditor code is left in use. You can override this code, but generally it is good practice to enter in like groups.

[image: image3.png]EE] TRON - Dawsons.
Fle. Debtors

o

1

Invaices / Credits

Inv Date

Due Date

CHA No.

Order Qty

Qy Invoiced

Credtors
N5 v| Group

EE] Purchase Order, - Invoice

Group.

Ledger Jobs Stock Estimates Assets

Dawsons Group

Posting Date |05/04/2010_ | ohn

Order Detals

o1aLLD7
eeare Pay Tems [30
19037200 v| ST Rae [10
Az v

0

1

1] Sequence No. 5

1] unit Price 3178

Purchases

/ALLAIG LIFTING & ENG SUPPLIES

| [DAWSDN ENGINEERING NG FT

Invoice Value
Invoice ST

Order No. »

Cost Value

ST Value

Payrol
| [Dawsans Engineeing (NG) Py L | [06/04/2010

Sequence No

R System Document Help

Batch Locked [No

Calculated Invoice

45304,

Calculated GST

34358,
.78

4254

P/

Seq

0

3178  Delivered

3178 Line Value

0

34358,

Saveli

P/

SEQ  Desciiplion

GsT
Rate

JabNo.

C/ffode GLCode  U/Pice Oy

Sel

Bal

5 | TESTING 4TAGGING OF LIFTING.

0

14148311

230 |ooovi2s000|  a17a0

24

272030

<

10| TESTING 4TAGGING OF LIFTING.

0

14145411

2300 0001125000 10860

3

[omeimere |

(Sombea]  [Shonim

Clear [Lunégpl Line ]

[isave niced]

Preview Fiint Batch Edi List

(o /nosgan ] [Pt

=

AaBbCCDC

AaBb(

Thormal Heading 1

=
| poungets [t50va0 v o Botch Locked (N0 | tems | 0] Vae 0
s G| G |
(AL AL UFTIG NG SUPPLES Coleiaed v )
Invoico Mo, €2413 PaTems (3 InvoiceVae | 46304 Cololted 65T [
ivbte (19510 | GsTRse [10 Invoiea GST s
Dwdme [0 O Ho. a0
oane o 1] [DAVSONENGREERNGNGFT ] Seuence No 5
Ouderay T Seqvonce Mo S convowe 78] Daivered 0
ay tnviced 1 umtrice 75 65T Vlue | tnevoke [ i [ Sweime ]
=] w
Pods SEQ Oespion S1 Mo Otue GLook  UPke Oy S Ik

5 TESTING 4TAGGING OFLFTING.. 10
272050 | 10 TESTING 4TAGGING OF LFTING.. 10

T
Taies411

Zm oorsm e
70 o011z500 10860

Scmbest

Showine ] (e

(oo ] [P [sancain v (oo Unook o (e N

Asyou can see above, the line selection processimports all values from the original purchase order.
Occasionally, the GST values are required to be altered by cents, as suppliers have differing standards
forrounding. Tron usesthe standard nearestto method
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The grid on the first tab fills with the saved invoice details, and the batch values are updated. When all invoices are matched, a “Batch Edit List” is to be printed. There is also the “Approvals” report available. This report gives commentary on invoices approved, and details of who approved the invoices. This report is intended for information only, but could be included with the edit list for audit purposes.
Similar to accounts payable invoice entry, the batch edit list gives a consolidated listing of all general ledger codes affected by the posting of the batch. The format is Account, value, company code. The company code determines intercompany transactions. 
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The grid on the first tab fills with the saved invoice details, and the batch values are updated. When all
invoices are matched, a “Batch Edit List” is to be printed. There s also the “Approvals” reportavailable.
This report gives commentary on invoices approved, and details of who approved the invoices. This
reportis intended forinformation only, but could be included with the edit lst for audit purposes.

Similar to accounts payable invoice entry, the batch edit list gives a consolidated|isting of all general
ledger codesaffected by the posting of the batch. The formatis Account, value, company code. The
company code determinesintercompany transactions.
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