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Accounis Purchasing View Transactions
Contact Regon [1 v [cains
; © Current

Phone 206744697 | Fax (0298969021 | Contact |Fredliuk
EFTFax  [130013%579 | [ Showlwosed  Phone  [a0sois0 | Fax 4055133 iy

Email mak cruz@boc.com Email fohn.sansbuny@dansonseng com.au

Last Payment Ourstanding Selection Aeort
Current 83000 Value
Reference  |E20090925 Statement - [Yes | 300y 768468  O/Standing

Amount 5357657 26/09/2009)
Trial Balance

Account [1724304 0Dayse | miss Count st Poied

Tran Hold [] Total 0/5 #9125 Debtor  NoDebtor Sean Detal

Inveice. TranDale | DueDate JobNo  P/Oider Posted HLD  Amout | D/Standng  CHO

17/08/2008 | 30/09/2009 264636 |17/08/2009
SO136113 | 12/08/2009 | 30/08/2009 266188 | 12/08/2009
0136115 | 12/08/2009 | 30/08/2009 266188 | 12/08/2009
SOI3ETT | 12/08/2009 | 30/08/2009 266168 | 12/08/2009
0144862 | 13/08/2009 | 30/03/2009 264618 |13/08/2009
W/O7422 | 07/08/2009 | 30/08/2009 668 | 07/08/2009
068239 | 71/08/2009 | 30/09/2009 a3 |31/08/2009
49068956 13/05/2009 | 30/06/2009 78 |13/08/2009
50108468 | 07/08/2003 | 30/03/2009 78 |07/08/2009
50095434 | 05/08/2009 | 30/09/2009 668 |05/08/2009

67.43 67430
e e
e e
57.81 57.81
372 372
5614 5614
9350 9350
2925 2925
45847 45847
19722 19722
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The AP Query module has several tabs. This module is similar to the AR Query, but instead of invoices to clients, we have invoices from suppliers. Payment history is payments made not received etc.  The first tab “Details” gives a summary view of transcations by default. If the creditor is setup to have scanned invoices (the majority), then the scanned invoice ID is shown in the grid. If the ID is not zero, then you can view the PDF from here.  Similarly, if a job number is not zero, then you can drill to the job. 
Purchase orders follow the same schema, but older references may not line up correctly.  

The next tab is the “Payment History”. These grids are empty by default, until you click on query. This is to save loading time of the main form.  The accounts staff can determine when an invoice was paid, and what other invoices were as well. They can resend the remittance advice by fax / email or printing.

The last module is “Search Criteria”. This is a “fill in the blanks” query. You can search all transactions from history and current. Remember to be vague at first, then refine the query.
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Creditor Code | 01B0CO1 BOC GAS & EQUIPMENT © Summary O Detail Crested | /7
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Cheque  Dale
ES0831 | 31/08/2009 53999909
E9u731 | 3170772009 33434519

08/07/2008 ¥ To [08/10/2009 ¥

Invaice, Date. Type  P/Oider Payment Detais

140909 26/09/2008 | INV. 780 00
E90%5 250809 26/09/2008 | INV. 654 00 ShowScanned,
E90m5 250809 26/09/2008 | INV. ) 00
E90m5 9707897 | 25/09/2009 | INV. 47 11534 D Purchase Order
E90m5 49707898 | 25/09/2009 | INV. a7 %80
E90m5 49707899 | 25/09/2009 | INV. a7 404
E90m5 49707900 | 25/09/2009 | NV a7 8870
E90m5 9707901 | 25/09/2009 | INV. a7 278
E90m5 4707902 | 25/03/2009 | NV a7 13157
E90m5 49707905 | 25/09/2009 | INV. a7 550
E90925 43707908 25/09/2009 | INV 447 550 © Preview
E90m5 49707907 | 25/09/2009 | INV. 447 545,60 O Enal
E90m5 4708911 | 25/09/2009 | INV. £ 235
E£90925 43708313 25/09/2009 | INV 35 7777 O Fax
E90m5 49720448 | 25/09/2009 | INV. a7 578
E90m5 49720449 | 25/09/2009 | INV. 8 a3
E90m5 49720450 | 25/09/2009 | INV. 47 5478
E90%5 49721145 | 25/09/2009 | INV. 47 6554 )y
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Transaction 0702008 v| To (08102008 ¥|  [] UseDates
Posting Date 7w v| To [on0z008 v| [ UseDates
Payment Due <= [09/10/2009 v [ Use Date

Type Inveices
Credis
Jounals

JobNoFrom [0
User

Purchase Order

Reference Inv 2301 7 Ced
CurentOnly [

Transaction Value [0

tems On Hold Only []

CHQ Number
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